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Section E: RECORDS RETENTION SCHEDULE (RC-2) 
""/! InslrllCI dfLf /'''./''1'1' '(II/If''' 1111.1: Ills I'lIr m 

Brown Coun ty 	 Record e r 
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r l( I ) I S,h,d"l, 
"'lImher 

BCR-O I 

I1 CR-O1A 

nCR- l 1 II 

nCR -O L 

Be ·ou 

ULH·02 fl 

B( R·03 

lICl{·Ol 

UCR·03B 

IlCIH)!t 

BCI{-OS 

BCR OSA 

BCR-05 B 
_ 

nn~-O/i 

nCR·07 

nCR - 11 

nCR ·011/\ 

<; ). / 1. " 
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AgrC'r rnrn t 1 nd"x 
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grl'c rll l'n l I~ e c r tls 

Agrt'(' Il Il>lll Heco rds 

Arlfll'>' l io ll Reco rd s 

nne ':I l ion I{ecorcl s 

Arm xdl l n R 'curd ' 
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 I~P('~ 
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P 'rill. I1 cnt 

rermClIlClIl 
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P rmanpnt 

Pcnn:lJl('nt 

PC I'I1I J Il 'II t 

l' (' r 111.1 11!-: nt 
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L 'f!t' instruC{ItJ1 1S bef ore compleClng {hiSf orm. fLlsl be .'illbmlflet with fA Rf 2 

• t(' (i ol1 A: Loca l Go ver nm ent Unit 

Re order 
(unit ) 

Rcc rder 1/2 11 16 
(Iitl e) (date) 

Sectio n B: I{cl'ord COnJllli -ion 

Rccun.l , (\lIl ll lli~ 11\11 

(telephone nt.mner 

{aJdrc ') ) (ci lY) (71p oele) (~ou n t y ) 
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retain a )(' rmIlIJ Pnl c'!JlJ.l 0 Ih i.~Jvrm
----I - ­r l( I ) 	 I 

(2)
S h d ul I H erd T itle ::IIIU Dcscriptioll
1'i umbcr 

13CR-O 1 _ nt Illdexl llg~C 111

Ag rC'rmr nt Index HC R-O l A 

BCR- 113 I\grcenlL'I1 III 'X 

AgrpC'mcnt Reco rds RCR-02 

gr lem1tlt i{ co rds 

t H ' R- U2~ 
BC R-02A 

Agre ment Reco rds 

Ann xalio n Reco r sBC R-03 

nCR -O]A Anncxation Rec r s 

Annexatio n Records BCR-03B 

A'lsignm cnts R ' )CJ SCS Illd pxRCR-01 

BC R-01A As "ignnwnts& Rr lf' a. ('s Ill de 

13CR-O'l B , Assignmcnts & R~ 'asrs~n dex -
Ass igIlIll "nl, Part i I Fu ll 

BCH-OS 
Hr l ')ses of Mortga e~ co rd _ 
Assi Jn mcnt, Parti al & Full 

nC R - ~SA 
. 	Releases ol.l19 rtg (' RpconJs 

Assignment, Pllrtial & Fu ll 
BCR-US13 

Rei ~as~_of MOI:!:g C Rpcord " 
Ba nkruptcy Noti r . (From US

nCR-O 1 
U' nkru cy Cou rt) 


n .R-07 
 Hr dcrs Ind x 

nC I~-oo .ash 13001< (R 'cordcr's SurnnlJ r 

nCR-O OA , sh Book (Hernr rr's. urnmary) 

(3) 
H.tfrnti on Periud 

Pcrrnrt_Il_ '_l t_ -

Permanen 

P rlll an r nt 

Permanent 

Perman cnt 

Pl' n na ll -nt 

Pcrmanent 

Permancnt 

r'rmancnt 

P rm;'l n Ilt 

P rman nt 

Perma n n l 

Pe rm n ' 11 

Pcrm anr nl 

P ' rman cllt 

Perm ane nt 

T n ycars, fter 
last 1l1try th n 
~ s tr.Qi' _ _ 
'I' n y r a cr 
last ll lry th n 
d~roy 

Media T P 

~~p ~ 
L ~·i llll /f-i ch 
,_I D i gil~ - ­
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_ 

1--- ­
Film/ Fich£' 

Di gital 

Pap r 

Film/ Fiche 

Digita l 

Digi I 

r .. pcr 

Pape r 

Pa p r 

Digi t- I 
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" I'P Imlruc' (wns be/ure COfllp/Pllng thIs form 

Brown County Recorder 

Ouenl g vcrnrncn ' entll}) ( 1II~ 1!) 

I ­(I; l I(­
• chcd ull' 

l~ et l' llti n Per i d i\1 cd i. r ypc I{ c urd Title nn el Dc cr iption
Numh r I 

I ­
nCR-O CerLi ICd te ofCompli ' n ee 

C rlifi ea ofTi 1(' Torr n L w 

BCR- ] 1 

IJCR-IO 

Corporation Record ' 

~ BCa - II~ Corpora Ion Rrco rd . 

f llCf{-I~ Il - ICurporJ~OI~PfOrrl' 
nCR-I' Dai ly Rrgisters 

Two yedrs _I P.lper 

P rl11 IH'n Paprr 

Pennanrn !PJ per 
-, 

I1CR-12/\ DJily It gis lers I _ _ 

nCR 1211 Daily Regisle r~ P 'rmancnt 

I3CR-13 I D~ ln~ (" r 'rrn ;:1I1enl l 
BCI~ - 1 3 /\ I De d Illd 'x iI )Crm~1en l 
UCI~ - 1 3B Deed Ind ex P 'nnanC'll t 

8CR-14 I J) cd He-cord'i Pt ' rlll .lIl n L 

BCI{ - 14/\ I DC£'d Hc'cords _ Pf' rm .lIH'lll 

BC H-14B / 1 c~d Ie or I, P!'flll anr nt 
1 

Easf'm ' nls I BCR-1 5_ I P ' rlllJn 'Ilt 

UCH -l r:. /\ 1- s('m nts I P(' rrn ;uH' llt 

UCI~ - 1 5 B Ea'il'l11 'Il t Perll1cllH' nt 

B R-16 Ent ry I1('rords 


HeR- JGA 
 Entry R cords Prrman 'nt 

RCR· 16fl Entry Hrco rd: Permanrnt 

nCR-17 P ' fman n 

Frderal TJX Liells I Per lllanent 

UC I ~ - __J _l_~ dl'r:1\ Tax Li 'ns ___ I Perm. !lent 

~BCR- 1 7 
1 7 1_

Perm.m 'Ill 

Permanellt 

Perman Ilt 

Permanenl 

Film/Firh 

Digilal 

Paper 

Film/Fiche 

Dig\ al 

Pap'r 

FIlm/Firhr 

Digi tal 

Paprr 

Film/Fiche 

Digilal 

Paper 

Filrn/Flch 

Dlgi lal 

Paper 

·ilm/Fich 

Dlgit,.lI 

Pap r 

Film/Fich 

Digita l 
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SI!r! jllstructlOns be/oro' CllnI{l/I'rlnIJ rIm form 

Brown County Recorder 

(loe,,1 Bllvcrnrncnl . II:)') 

Number 
I 
!nC I~ 1I~ 


l
nCR-18A 

BCH- I!R 

nCI{-19 

I - T - - (0 ) -Io ­

I SC h( I ~U IC I (2 ) 1 (4) 
Ucco rd itIe an d Dc. cr iption H.ctl'nt ioll Peri od l\ l cd in Ty pe T

I B~R- 1 9B 
t n~Ro lO 
l BC R-LO~ 
I BCR-20 B 

t~ ' R--2 1 

B R-2 1 A 

BC R-22/\ 

BC R-22R 

UCR-23 

n .R-2' /\ 

I1CR-23B 

I nCH-2'l 

~ B R-2'l 

~BCR-24B 


nCR 251\ 

I 

Frc! ral Tax Lipn I n ex -__ Ip ' rJJl;lIr~~ Paper 

F d ral Tax LI n Index Perm all'lll Film/Fiche 

FNJ 'ral Tax Li en Inuex Perrn all C'nt igit I
-I - - - - ­

I Fed 'ral Tax Lirn Hrleases 
1­I HCR-l9/\ l!c~r(.1 Tax Li ' II \{pleac;cs 

Fed ral Tax 1.1(' 11 I{ ' leas s 

LlIIU ont rclCt Ind 'x 

I and Contract I ndC'x 

Lclnd Co ntract Index 

La lit] Co ntra lc, 

Land Co ltrarts 

nC[{ 2 I B I Land Contracls 

1Lease~{('rorrlc; 
Leasp H 'cords 

l.e~l r I{ccords 

Limi ted Partn r'ihi p Rccords 
-j 

I. imit d Parln rship R cords 

LimitC'd p, rtnership Record<; 

M hanics' Li 'II Records 

1 'chanie. ' Lic'n He' ·o rt.l s 

t'c11d II i s' 1.1 ('n I{eco r s 

Mililclr l1is ·h ,]rg 's 

Pc 1lI , II1 II I Pap C' r 

P rm, n III - rih~I/~[h': 
Pcrm,l ll nl Digital 

Perma nellt Pap r 

p rm, n ' 11 -\ Film/Fichr 
- 1- - ­

P 'rmanpnt Digital 


l'erlll,UH'1l t 
 P pcr 
- - -

Perm,lIl ' lI t Fil m/Fiche' 

P rlllan nt Digita l 

IPermallel~ Pap'r 

PC' rrn 'lI1C'lI t Film/Fi che 

P 'rlllJll cnt _I O~gi al 

Pl' r rn ,lIl c lI l Pape r 

P(' rmc n nt ·il m/Fiche 

Perman nl 

P{'rmallent P<lJ1ct" 

I C'rm..lll cll t Film/Fi chc 

Pl'rm. FH'nt jDigit~ _ 
PerIll II nt PJp ' r 


P 'rm. !lrnt _ F~m/r- i che 


I
(lL <J f { 
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,,'£I f' In 'truCllOnJ h fort' comp lt! fillg this f J rm 

~ B~::3 ~n 

IU R-:l3 

Par ilion Fence H cords 

Pcrp IItltioll 0 Tes imon I.ands 

Personal P pC'rty Tax Lien 
Rec r ~ 

rCR-3311 P r on<- I Prop ' rt 
R'corus 

Ta Li :> 11 

HCR- 'r B 

t OCR-' 4 

PC' r. onal Prop ' rt 

I 
f{ coreis - -
Plat nooks 

Tax Lien 

-

I nCR-3'l J\ Pia rlool<s 

Perman('nl I 19i1 I 

P 	rmaI1Pllt Paprr 

I Permanrnt 

1PermarH'Il1 Filrn/ Fich 

P 'r naneJ l Digi aJ 

P rm nenl 1\ per 

P 'rrn ncnl J Fillll/foi Ch ­

-II ORP- R -2 ( P rl I ' 2 , Pevi eLI AugusI 70\ .1 

1 ch edulc 
I Numher 

I[l(:~ 2SA ­

roCR-26 

CR-2 A 

II R-26B~	UCH -27 

nCR-27 J\ 

InCI{ -27H 

nCR-2B 

BCH -2BA_ 

BCH -28B 

U R-29 

HCI{-29J\ 
t 

nCH -2CJ B 

R-30 
-I~CR- 31 

I nCR-31 J\ 

Brown County 	 Recorder 

(local go ernlnenl cn ll ~y) 	 (WIIi ) 

- (1 
(J (4)(2) 

I{ 	 tClltion P riod 1\1 d ia Type 

Pcrmanrn Digital 


P' me n 'Ilt 
 Pa cr 


Prrm ncnt 
 l:j 1111/I:ichr 

Permanen t Digi t" I 

PrrmaIlenL I Paper 

Permanent I Film/Fir~ 
Permanellt Digital 

Permanent Paper 

I ' man nt Film/Fiche 

I Permane ll t Digital 

r Pprmanl' ll l - VaP ; 

nc onl nllc nnd Dc rip tion 

iii , ry isrllar 'os 

orlga Inorx 

Morlg.lge Ind X 

-IMor gag Ind x 

- I Murl gJge I~or~ 
_1Mortg<- g l Record 

I ortg( gc H('cor el
l-r lci I R('c~rds ­
O~ leial ~ccord ':i 


)fricidl Rcconls 

J om~al R rords~ndrx­
I Official ~e ~-ds Ind 'x 

1() nei, I Records [Ildex 

Origina l Surveys/Virginia 
Mili t, ry ~t1rvcys 

P. rtition Fenc(' Record') 

Pclrli ion F nc' R 'cord ' 

I	 I'--:rman('~ 

Perman nt 

PermdlH' l1 l 

P 'rrm.1Il Illl 

P 	nnan'll l 

~11l1/Fi h 

Digi al 

Pap r 

Pap r 

Fil /Fi Ill' 



ALlcj·ed means: th . years 
en omp; Eftffiyqhe records 

. have.: been audited by the 
Section E: RECORDS RETENTION SCHEDULE (RC dltor of State and th 

,\'L" Instrllction 1,t'jOrtJ omplellnf{ thl form dOt 	 e 
al' I report has been 
released pursuant toBrown oun y 	 Recorder 

. 11:26 O ..c. -	 ­
toe 1~ \ ' rI U III l~!.tlty) 	 (urn) 

)(1 	 ~-
(2 	 4) 

RClcnli": "eriod I~ e or t! Tit l \ an cl 0 \ ' rip tioll 1 \1 tli 1 Type 
umbl'r 

I RCR-3'1I3 Pia n oo k~ 	 1Pcrma~nl Digil 

R"cogni7.a rt (' Li ' 11 DI 'charg , UCR- OS P 'flllancnl I J)i~t JI 
P('rmanen I-PJp 'I'I3CR-]9 He cogllizJIIC Liene; 

R(' ogniz. nce LIen ' 

HE' ognizan rr I.ien . 

I P ~l1anrnt I -ilm/Fi ch ' Br.H -, A 

P£'rma ll clIl I~)igitJJnr.!~ - 39B 

P('rmJnCIlB .H-40 

r(~rm.lIl IIIB .R-41 Un mploynH'nt Tax Lien Pl P r 

BCR-41/\ Unemployrnen t Ta Li II I P 'rl n ( nCllt 
 Film/Flrhe 


p ~rman nt Oig ' lal HCR-/l l U Un rnr loym 'Il l T ' x Lirn 

Br. R-'12 11(' pI (1y m 'n l T .. x Li e n R ' ('.1 S PapC'f 

Film/FirhrBr.R- 2/\ IUn mploymcnt Tax LI 11 I~I ,I. ~ 
BCR-42B UII ~mlJl()ym nl Tax Li ' 11 RclcJS S Permt1n nl Digit 

ISix yea r ', 
Uniform ComlTIrrrial Cod' provid'd I

IlU{- 3 Paper
(lJCC\ ) 	 udi ed, f r 

d ral 'C 'nL 	 I 1_ 

B .R- 5 Pia In ex 

UCR-3SA PiaL lnd 'X 

Pla l l nc\(>x 

nC R-31 

rnCR-3S~~ 
Po,- r of Attorney Record 

Pow r of Allurn y J{ 'cord - - I I~rman ' ll 

BCR-3 I3 Po ('r of At orney Ile fo r P 'n nall III 

BCR 37 RJi lru d lien Rp ords r r malH'IIL 

OCR-3B I Recognizance LiC' n Oiscil arg s 

BCR- 8A r{(' cogrtiz nee Lien is -hargr's Perm n nl 

PJp('rPerm n nl 

Perman ' Il l Film/ i he 

Permane nt Digi al . 
IP rmanent Pc per 

Film/Fi he 

igi I 

Pap r 

Paper 

Film/Fieh' 

t; -/I 'jRP- IU '- 1'. r ' I '2), It 'VI~' I lIeli 1 20 I 
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e compassed by the records 

Section E: RECORDS RETENTION SCHEDULE (RC-2) havo been audited by the 
See In. '/nlC/IOns bef(lre c(Jll1l'lt'1I1Ig (IU\ [nrm Auditor of State and the 

Brown Coun y 

(I cal owmmcrl nIl vl 

r 	 ­

( J ) 
S 'h d ull'I 
~ulllhc r 

I (JCR-43A 

I BCR-43B 

BCR- 4 

B[R-4 B 

HeR- 5 

BCR -4SA 

IBCIH SIl 

~ [lCH -4 (~ 

lB .H-4 1\ 

I BCH-46B 

t [3CR-47 

I B - R-17A 

InrrH71l 

~ BCR-48 _

lB ,R ,40Jl 

I B H 4RB 

S 	 0 -/ 

(2 

Hrro ..d 1 il l nel J) '\rr iptio l1 


rnal .0 ('I ~l ni r()rOl LOOlrn 

~1Ir.(.'S) 

Uni form Commer 'Ial Code 
(lJ CC's ) 

~ V~t(' rJ n 's Buriall'lats 

V 	l ran 's Burial PI l ' 

I V ' teran's I3u rial PI s 

Ve cran's Gre1V Hrgistr;Jli on 

Vetera n's Gr.)Yc R19is ratio n

IVe eran' , Grow' R~gistr~on 
-

Vpteran's (~ ravC' I rgi tr~ lio n 
Ind x 

('trr( n 's Gr J Yl' H:>gistra iOIl 

Index 
Vete ran' s Gravl' R gi'it rati on 
Indrx 

W km l n' . Comp nsal ion ie ll 

o rkm ' f) 'S ompPlls.l ion .iC' 11 

r -Workm ~s (o rnp ' nst-i t ion I.i n 

In 
orkm n' Comp ns.llion Liell) t 


Index _ _ L l11anf'n _ 


o 	1< (\n's Comp ' nsation Li 11 

x 

Workmen's Compel s. li on I.i n 1 

Record r 

(unit I 

--r 

Retention Pl'ri tJ 

I y ,rs 

-
Six y a rc;" 
p rovi o '0 
audi trd, o r 
fed r( I II[C tC'n 

Y'Jl.s 
ix yrar... 

provi ded 
. udil d, o r 
fr(\ £'rallJCC t n 
YI'ar ...,­

I PI ' rm ,HlP III 

I PCrlllil lH' t 

P('rm IH'll t 

PPr lll: II1 (' llt 

Pcrm,lI1 'Ill 

P('rrn,lIl c lll 

P 'rl11 ~lIH.' 1l 

Prrman ' ll 

P 	rma ll nt 

Pe rm ~.1IIe II I 

Pl'r rn n nl 

I 
-t ) 

l\t cJia Typ 

Film/rich' 

L 

DigllJI 

I'ap£' r 

Film/Fl ch ' 

I Digital 

Pc1per 

Fillll/Fich 

Digit t I 

I Pape r 

Fil m/Fi che 

I-Di[:ita-l ­

~dJ~ r -

Pa p 'r 

Fillll/Fich 

I' l'_rrnall ' n _~ I iglt< IIndex 

' RI>- RC'-2 (Pnrl . ( .2 , e iscd Augll. 1 201 ,1 

aad report has been 
released . r ntto­
Sec. 117.26 O.R.C. 



- - - - -

AlJd' ~~ry~~q : the ye rs 
encompassed by the records 

Section E: RECORDS RETENTION SCHEDULE (RC-2) have been audited y the 
<' t> ;n r/rue/lOm be/ ore ('(l f1lf'lc!ttn~ tl// ) orrn 	 Auditor of tzt nd the 

8t1dit I CpO t i i8 ~ b""CI' 
Brown County 	 Rpco rder released ursuan to 
(1)(,. I ('ov .:rnml!nt CIlIII't l 	 (unit ) Sec. 17.2 O. .C. 

~ I ~~;::-~~~~~::~:::~ :(~::~:-I3CR-49B 

nCR-SO tr (lrpora' p Fra nch ise Li e115 

BeR-S 1 - , ~ CdJJI1~U ~ J~ 
UCR-r: I A 1Jc:;crll(Jnrolls Index 

I RCR-'lB ' ~isc- Ibneous Inc! x 

I n .R-S2 TO~ ship Zoning I{ 'S JuL ions j
I nCR-52" Township ZOlling Rrso illtiolls 

Tm.\'lIship Zoning R 'solu io ns 
-

I Applic. tions for Em ploymcnt 
_ 

BCR-54 ALLcn anc Rrcords/Repo rb 

( J) 
. ch cd lli ' 

u tll h r 

nc -49 

BCR-49A 

2) ( ) 

nt'C re i ri tl .lntl n cripti on 
I 

Uct cllt iull I'l"r io cl I 

I - - ­
Child ' upporl Li '(I R 'cord, r rm, nrnl Pap'r 

I P t'rlllJIl J~t 

Prrm;1I1 CII 

P ' r m an nt 

Pf'rIllJIIC It 

P('rm .HH.'I1L 

PC l"lll anC'1l 

Perll1(.lI1 ent 

Pcrrn () I1 PlIl 

P 'rrn anrnt 

all y ar from 
r 'ceipl 

BJnk l)PpOSlt Rrc iplS 

Bank Sta t'nll'nl ' 

Th rC'(' YCilrs 
provi r ei 

Th r 'r 

Tilr '(' YCLJrs 
provi rd 
:Jud i £' <1 
Th rc'l! ri~GII

Uld<; (suec '5 'ful) - C plrs of 

I 
pa rs fro m 

Sll 'r ss ful bids Lo provine' good\ 
nti/or s rvi 'xpi ra l ion f _ _ - I' nlra t -

FI rr n I 'cllBIds (sucl('s!)ful - Origi n.ll, if (. 

lye rs ro m I11rtdr p(Jrt of a conl r. ct (Jnd d('d . ~ . 
wilh lh contract, ('Xplr<l t lon of 

onlrdcl 
Two y ;) r!'lJfter 

Film/Fiche 

Digi tal 

Paper 

P~pcr 

I r tl m/Fi c~ 

PapC'r 

PapPf 

I P p r 

Paper 

I 
I 

I Pap r / 

1­
1 Pap 

Ui [unsuccessful) let illg 0 thr I Pap r /Di 
co nlr ct I 

I 	 . i!ud ill'd 

BeR -S7 

~1{-50

1­

SLR 
-

S C)-I I iRI' R -2 (Part I & 2), CVI cd Au gu\l2014 



· rage 9 of 10 
Audited means: the ye~rs 

Section E: RECORDS RETENTION SCHEDULE (RC_9\lcompaSsed ?y the records 
See inslnlL'Uom be/ore CUmplf'fitlg this Ji)/'m . naVe been audited by the 

Auditgr of Stelto iR~ tila 
Brown County Recorder al'dit report has b~)cn 
(loc~l go-vl:r;'ll:;-c~iIY) ---- - - - - - - --- - - -- ;li~)- - - rcleased pursuaniio---­

\-. ,-	 r- --. I 
s_~~ 

I 1 	 I i
(I) (2) (3) I (4) 


Schedule I I
I~ Number I Recurd Title and Uescription j n,etcntioll Period Media Type 

1BCR:,() - .+1 Can((\I-IC(~ Ch~CI<S - - - -- - !-;l;~~~~l~~"rs ...-l~:c~ 
111~CR-6~ ~:'~l·n~ ~ai~Y I~Y~Jn -Re~eiPt to _1~·~!lr~~;lrs- :-I'ape~ 
1_ ___ .- __I~easur_er __ _ _ 	 _ _____l_~lI~Ueil ____ ...! __ .__ ,,_ _ 

l_
BC..l_(-62 I Contr()cts 	 1 Fi!te('n years /1' 
_ 	 after expiration . apcr 

I 8C1< ·1i3 . Correspa lidenc,,- -- .One y~a r- - -ll~~p~r/;ig~tal 
I~cR-~4 ._ - ; 1)C-;:;~;[or:""~(:-s~~ets __ - - ~l~ne y~,,~- -! p ~l:r/-;ig~tal 
LRC~-65. _ L!.kcd I.(~g ______. _ __._. _ __ l?ne y~:~r _ r' Paper/DigitaJ 

/ ' Three years 
HCH6() Depaf'lment Budgets proviuccl Paper/Digital

I I audited : 

f~ r. H-Ii7 - L'~I"'11 se ~p~rt:·- -- -- Ii - .·i;~(~~Iic~i"·~ .~I-p~ [ler/ Digital 
I -- - .-- -	_.-- - audited- - _. _. - - ­r-	 ..­
I BC1{-68 incoming Mail Log _ _ _ .J O~e Yf.~r___ _ 

I Three yrars 1 
I liCR-69 Invoice - Copies 	 provided 1 Paper jIJigitfll 

au Ii iIl'dI·B~:R~70 Outgoing Maill.og- ~---_ ~_I o.neY~·i1~~· _I_:"~er/[)~Mi~~~ 
Two years after I. 

/ employee 
, terminated I 
I purge 
I extr<lneolts 

BCR-71 I Personnel records n~con1. Retain I'aper/Digital 
retirement 
waivers, 

I service record 
I I and leave 

1 - - ._.l balances.I --_.-. -- - ­
Ir- Three years II Rr.R-7L I Pu rchase Orders provided I PaperjDigital 

~ . - - - -- ! - . - - _. __.. _ .___£Judi~ __._ _L __ .__ 

SAO-/LGHP- RC-2 (Part J & 2), Revised Augu.st 2014 

http:Maill.og
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Page 10 of 10 

Section E: RECORDS RETENTION SCHEDULE (RC-2) 
See insfr-uc({ons hefore completing this form. 

Brown County Recorder 

( locall~l)vernmelll cOlity) (lmit) 

r- '. -- - - -r -T-------- -- r-- ._ .. - -­

(I) I (2) f (3) I (4)
Schedule 

l~ccord Title and Description Retention Period I Media Type
Number 

~~~- ;;! IR:ce~Pt BOO;' .-... - - - - - -I~'~r:~~~~ars - ~"~r/~igital 
~. _ _ I Iaudited .. I-I - --­
IIJC~.~ _ . Retu:ned lJnrecor~ed Log _ ~ L~n(' yo.ar _ ~'a!,er!Olg~al 

t P,lyroll Worksheets, Time Input , 
I Worksheets, Time Cards, p;jyroll Three years l

I RCR-7S Timesheels, Departmentnl I pr()vic1(~d I Paper/Digital 
I Tirnesheets, l.r'<lV(~ Requests, Jnd I audited !_ 

_ !.oH~~ 1~~p(~~!S __ I 

13CH-70 1 Audit S~ec~~ ~j~II~·y~,,~ t' P:pf~~/Di~it~~ 
I flCH.~7 _ ~:('~Sll~mJr!es_ _ _ ___ __ ~I~~n y:~(lrs_ _ _ I ~~pcr/l)igit~]1 

. HCR-70 _ i\p~opri;)t~()_n Le~i~~~ ____ -I Te_n ye.cl.rs _ __I P~pe~Di~tal1-- - -­
Milit-Jry Hecord Expllngemcnt I Perm.mcllt r /1)· ­

. . J per 19ltaI ~CH-7~ }{~_y.ue.~;t 1'~Tm~ _ _ _ U!~t1 ~lI.rlg(~ct__I __ _ __ _ __ 
Df)2 t4 (Military Discbargc) I 'I' 'p /1)·I RC!{-UO . f - - P:l y~ars aper }Olta
Hequcst ['orms or COp!f~S h1 + 

I 
I 
B(~R~81- .~IMcdicai:1 Re";'~er~ Form ~Ol'i=~ I';'''~l y~ar~ =1-;.J~~rjIJig!tal 

. thf' ve~r5 
Aud;t2d mC30S.' ~cords 

"'sed b\f tho n ..
er.c;ornpa-3 d'~~d btl the 

bean au \l.\-''- J
have ,,, d the 

ud,tor of State an 
A.. rt has been
al'd\t repo nt to 

leased pursua
re R~· C
Sec. 117.20 o... 

SI\O-/!'C/RP- RC-2 (Parl I & 2), Revlsed August 2() 14 

http:ye.cl.rs

