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HISTORY

CONNECTION

RECORDS RETENTION SCHEDULE (RC-2)- Part 1

See instructions before completing this form. Must be submitted with PART 2

Section A: Local Government Unit

Brown County _ Recorder -
(local government entity) (unit

Amy Jo DeClaire Recorder 1217201

Pyesponsible official) {name) (title) {dute)

Section B: Records Comimission

!{:f..n'wL Camimission

(telephone number)

{address) feiy) (zip cade) {eounty

T'o have this form returned o the Records Camnussion electromcally, include an emadl address

[ hereby centify that oar records commission metin an open meeting, s recured by Section 121.22 ORC, and approved the
schedules listed on this form and any continuation sheets. 1 further certify that our commission will make every effort to prevent
these records series from being destroyed, transferred, or otherwise disposed of i violaton of these schedules and that no record
will be knowingly disposed o whict tins 10 any pending legal case, cladm, action or request. This action s reflected in the

Records (i

Section C: Ohiu History Connection  State Archives

/ g j ,', ¢ " ‘ L ) ’ / | - / /
(Lo gz A A + ¢l G leee (e e A Kpecicls '“;(‘\'L G2 ‘ _1"/‘:_" s’

Signature lide Date

Seqion/‘l);, Auditor of State

/ /(,'\ lr” //_;( Il //)—/ /-6 -/ &
Stpnature litle Date

SAO-/LGRP- RC-2 (Part | & 2), Revised August 2014
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Section E: RECORDS RETENTION SCHEDULE (RC-2)

See instructions hefore completing this form

I
l

-

|
|
|

Brown County

(local povernment enlity

Recorder

{umth

Please Note:  The State Archives retains RC-2 forms permanently. It is strongly recommended that the Records Commission
_retain a permanent copy of this form

N
Schedule
Number

BCR-01

BCR-01A

BCR-018B

BCR-02

BCR-02A I

BCR-02B
BCR-03

BCR-03A

BCR-038

BCR-04

BCR-04A
BCR-04B

BCR-05

| Agreement Records

(2)
Record Title and Description

Agreement Index

Agreement Index
Agreement Index

Agreement Records

Agreement Records

Annexation Records

Annexation Records

Annexation Records

Assignments & Releases Index

Assignments& Releases Index

Assignments & Releases Index
Assignment, Partial & Full
Releases of Mortgage Records
Assipniment, Partial & Full

(3)

Retention Period

‘ Permanent

Permanent

l Permanent

[ Permanent

Permanent

( Permanent
‘ Permanent

Permanent

|
Permanent

| Permanent

‘ Permanent

. Permanent

[ Permanent

| I |

‘ 4)

Media Type

| Paper
i
Film/Fiche

Digital

Paper

|
|

E’llu;,'/l"i:.'l}('
| Digital
i’a;i)_o!r
Fiin-l/l"jt_hv
Digital
P.‘l;f‘l‘

Film/Fiche

Digital
.
Paper

BCR-OSA lermanen Hm/Fiche
| Releases of Mortgage Records <l ermanent Film/Fic hLﬁ
Assignment, Partial & Full ‘
BCR-058 Fieiic 5 ' Permanent gt
’ ; l Releases of Mortgage Records ! CrrT\ ARER | | “Vl .
" Bankruptey Notices (I S
BCR-06 I mkr_upl(y [\‘Jnlu. os (From US §— Paper
Bankruptcy Court) ;
ru ) | - !
BCR-07 . Breeders Index | Permanent Paper
{ l Ten yvnr?.ﬂ‘hn" |
BCR-08 | Cash Book {Recorder's Summary) | last entry then | Paper

_destroy
Ten years after
last entry then
destroy

BCR-08A Cash Book (Recarder's Summary)

| | -

] Digital

SAO-/LGRP- RC-2 (Part | & 2), Revised August 20014
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Section E: RECORDS RETENTION SCHEDULE (RC-2)

Sew instructions before

compleltng this farm

Brown County

tlocal government entity

(1
Schedule
Number

l BCR-09

BCR-10

BCR-11
"BCR-TIA
| li(ﬁ!r{' 118
[ BCR-12
BCR-12A
BCR-121
I BCR-13

BCR-13A

BCR-138

BCR-14

HCR-14A
* BCR-148
BCR-15
‘ BCR-15A
B(iR»IEQH
BCR-16
BCR-1 (v;/\
BCR-168
BCR-17
' BCR-17A

BCR-171

SAOVLGRP- R

]
|

|

{2)

Record Title and Description
Lvninuuv(n(knnphnnrv
Certificate of Title - Torren Law
Corporation Records
Corporation Records
Corporation Records

Daily Registers

—

Daily Registers
Daily Registers
Deed Index

Deed Index

Deed Index

Deed Records
Deed Records
Deed Re H;II\'
Easements
Easements
Eascements

Entry Records
Entry Records
Entry Records
Federal Tax laens
Federal Tax Liens

Federal Tax Liens

-2 (Purt 1 & 2), Revised Aupust 2014

(3)

Recorder

Retention Periad

Two years
Mermanent
ermanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent

Permanent

Film/Fiche

Digital

Digital

(4)
Medm lype
Paper
Paper
Papetr
Film/Fiche
Digital

Paper

Digital
Paper

Film/lche

Paper
Film/lIiche
Digital
Paper

Film/Fiche

Paper
Film/Fiche
Digital
Paper
Plhn/Fhlu;

Nigital
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=
OHIO

HISTORY

CONNECTION

RECORDS RETENTION SCHEDULE (RC-2)- Part 1

See instructions before completing this form. Must be submitted with PART 2
Section A: Local Government Unit

Brown County Recorder

(local government entity) (unit)

Amy Jo DeClaire Recorder

Page 1 0f 10

11212014

ffesponsiblc official) " (name) (title)

(date)

Section B: Records Commission

Records Commission

(address) (city) (zip cade) (county)

T'o have this form returned to the Records Commission electronically, include an email address:

(telephone number)

I hereby certify that our records commission met in 2n open meeting, as required by Section 121.22 ORC, and approved the
schedules listed on this form and any continuation sheets. 1 further certify that our commission will make every effort to prevent
these records series from being destroyed, transferred, or otherwise disposed of in violation of these schedules and that no record

will be knowingly disposed

minutes kept by this cory

T

/J
- ;ﬁg/&

Records Cofimis mry air Signature Date

tains to any pending legal case, claim, action or request. This action is reflected in the

Section C: Ohio History Connection - State Archives

7”7 . 4 () , y [ ) , ] _ o
(;-[_’_Kif_’d‘ -~ /‘/( 'I*'K_(Tfk L :4(.'{ (T’ '\l’U"(:\ Ke ciels '/:LL\J; -‘J{ l/‘:‘;//(f'”

Signature litle

Date

W\imy?' uditor of State P
) Zﬁ lbr ¢ /) (— [Dice. s //"/qﬂ

[P -/ {

Signature Title

SAO-/LGRP- RC-2 (Part | & 2), Revised August 2014

Date
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Section E: RECORDS RETENTION SCHEDULE (RC-2)

See instructions before completing this form

Brown County

(local government entity

Recorder

(unit)

Please Note:  The State Archives retains RC-2 forms permanently. It is strongly recommended that the Records Commisyion

(n
* Schedule
l Number

| BCR-01

l BCR-01A

| BCR-02A

BCR-01B

BCR-02

f BCR-02B
| BCR-03
| BCR-03A
[ BCR-038
| BCR-04

‘ BCR-04A

' BCR-04B

' BCR-05
BCR-05A
BCR-05B

BCR-06

BCR-07

BCR-08

BCR-08A

retain a permanent copy of this form
- Ll d —

i
(2) ‘
Record Title and Description
| —
| Agreement Index

]

Agreement Index

Agreement Index ]

Agreement Records

Agreement Records

Agreement Records

Annexation Records l

Annexation Records <i

Annexation Records

Assignments & Releases Index ‘
| Assignments& Releases Index ’

Assignments & Releases Index ,

Assignment, Partial & Full
Releases of Mortgage Records
Assignment, Partial & Full
| Releases of Mortgage Records
Assignment, Partial & Full
Releases of Mortgage Records
| Bankruptcy Notices (I'rom US
Bankruptcy Court) ) |

|
|

Breeders Index

Cash Book (Recorder’s Summary)

| Cash Book (Recorder’s Summary)

SAO-/LGRP- RC-2 (Part | & 2), Revised August 2014

3)

Retention Period

Permanent

| Permanent

Permanent

Permanent

Permanent

| Permanent

Permanent

Permanent

| Permanent

Permanent

Permanent

Permanent

Permanent

Permanent

Permanent
Permanent

Permanent
Ten years after
last entry then
destroy
Ten years after
last entry then

| destroy

sl =

|

! )
Media Type

l Paper
l
Film/Fiche

Digital
4 B ~
' Paper
t

Film/Fiche
, Digital

Paper

Film/Fiche

| Digital
Paper

Film/Fiche

Digital
- :
Paper

Film/Fiche
Digital

Paper
|

|
' Paper

i Paper
l

[ Digital
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Section E: RECORDS RETENTION SCHEDULE (RC-2)

See instructions before completing this form

Brown County Recorder
(local government entity) ) _ - urit) R
a - i , -
| Hch(cl(:uh | (2) P I .(M " ) 4
Number ] Record Title and Deseription Retention Period Media Type
| - - — , -
i B(:,!{ 09 (."m‘lit"l(',nrvnl'(fnmpli.m(‘t' » l Two years. | Paper
| BCR-10 Certificate of Title - Torren Law ' Permanent ‘ Paper
VH('.R-I 1 ‘ I Corporation Rvu’n'da Permanent | Paper
| BCR-TTA ] Corporation Records - | Permanent Film/Fiche
| B(,"li—l 1B ’ Corporation Rvuﬁ‘d»‘ I !'t‘!'!ll.]rl(‘lll Digital
I BCR-12 Daily Registers ‘ Permanent Paper
} BCR-12A ? T)uil_y Registers Permanent Film/Fiche
{ — ! -
| BCR-12B | Daily Registers | Permanent Digital
| BCR-13 W l)vf'd Index ) } P(‘l'l-ll.mulll : Paper
‘ BCR-13A | Deed Indes | Permanent Film/Fiche
l U-(fRAl'm Deed Index '—l'vrm‘m(-nt Digil:ll B
| BCR-14 i Deed Records 7 | Permanent | Paper B
! BCR-14A Deed Records 7 Permanent l:lmll'ur'hv
i BCR-14B I l)(:'(l Rcru_r'tlﬁ ‘ Permanent ] Dngil;l o
BCR-15 , Easements I Permanent l Paper
| ll(IR-I‘EA l Easements ! Permanent i-’llll\/l-'u'lu'
](ZR-ISH l‘..l‘-l‘!ll('!;\ | ] Permanent | I)lgil!llﬁ
BCR- l(» Entry Records | [’vl'nmnt'l{l | Paper ‘
BCR-16A Entry Records Permanent Eil-—'llm/l’i('hv
BCR-168 Entry Records - ' Permanent l)ﬁz&ml
BCR-17 Federal Tax Liens I l’!.‘l‘m.llli‘;‘.! [ Paper
‘ BCR-17A Federal Tax Liens . Permanent l"ilm/Firh;_
BCR-171 Federal Tax Liens Permanent Digital

SAO-/LGRP- RC-2 (Part | & 2), Revised August 2014
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Section E: RECORDS RETENTION SCHEDULE (RC-2)

See instructions before completing this form

Page 4 of 10

Brown County

(local government entity)

(n
Schedule
Number

l.i(.R- 18
H(Ih 1871\
BCR-18B
ll(;l(-llJ
BCR-19A
H(;'I( 198
BCR-20
B(JR-ZVU/\

BCR-20B

| BCR-21

BCR-21A
BCR-21B
IEf(IR—;’._’
H(fl{;'.!l:'\
H(:R-?éli
U(‘IR-Zﬂ
BCR-23A
BCR- 2?4!!
BCR-24
BCR-24A
BCR-24B
H(fR~2>F;

BCR-25A

SAO-/LGRP- RC-2 (Part [ & 2), Revised August 2014

l
|

(2)
Record Title and Deseription

Federal Tax Lien Index

Federal Tax Lien Index

| Federal Tax Lien Index

Federal Tax Lien Releases
Federal Tax Lien Releases
Federal Tax Lien Releases

Land Contract Index

Land Contract Index
Land Contract Index
Land Contracts
Land Contracts

Land Contracts

L.ease Records

Lease Records

L.ease Records

Limited Partnership Records

Limited Partnership Records
Limited Partnership Records
Mechanics’ Lien Records

Mechanics' Lien Records

Mechanics’ Lien Records

Military Discharges

Military Discharges

r

‘ (3)

Retention Period |

| Permanent
Permanent

Permanent

- gy

Permanent
Permanent

Permanent

Permanent

Permanent

Permanent
Permanent
Permanent
l Permanent
Permanent

Permanent

Permanent
Permanent
Permanent

' Permanent

Permanent

5 Permanent

| Permanent

I Permanent

i Permanent

Recorder
(antl)

\ (4)

Paper

Film/Fiche

Digital

Paper
I

Film/Fiche

Digital
| Paper
i Film/Fiche
| lr)xp,i_ml
» Paper
: i"ilnrl/l:u'hn

Digit;)l—« -

Paper

Film/Fiche

Digital

Paper

J [film‘/l-'i(‘hv
Digital
Paper
Film/Fiche
‘ l)igi}tll
' I’;lpvr_

[ Film/Fiche

Media Type

Kok K & Ko X % x x Kok x ok XK ok ox K KX X K
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Section E: RECORDS RETENTION SCHEDULE (RC-2)

See instructions before completing this form

Page 5 of 10

]

I

!

BCR-31A

BCR-25B

Brown County

(local government entity)

(1)
Schedule
Number

(2)
Record Title and Description

Military Discharges

BCR-26 Mortgage Index

BCR-26A Mortgage Index

BCR-26B Mortgage Index

BCR-27 Mortgage Record

BCR-27A Martgage Record

BCR-27B Mortgage Record

BCR-28 Official Records

BCR-28A

BCR-28B Official Records

Official Records

BCR-29 { Official Records Index

BCR-29A Official Records Index

BCR-29B Official Records Index

()rip{ihnl \‘lll‘Vtry:;/Vil‘;:illl.l

BCR-30 .
Military Surveys

BCR-31 Partition Fence Records

Partition Fence Records

BCR-31B Partition Fence Records
BCR-32 Perpetuation of Testimony Lands
BCR-33 Personal Property Tax Lien
S | Records B -
BCR-33A Personal Property Tax Lien
B Records o B
BCR-33B Personal Property Tax Licn
[ Records -
BCR-34 Plat Books

BCR-34A Plat Books

SAO-/LGRP- RC-2 (Part | & 2), Revised August 2014

Recorder

(tintt)

(3)

. Retention Period

Permanent
Permanent
Permanent
Permanent
Permanent
Permanent
Permanent

Permanent

Permanent

' Permanent

Permanent

Permanent

Permanent

SENSSS WSS -

Permanent

Permanent

Permanent

Permanent

| Permanent

i
!

Permanent

Permanent

Permanent

Permanent

Permanent

|

Digital

(4)
Media Type

Paper
Film/Fiche
Digital

Paper

: Film/Fiche

Digital

|
|
|
|

Paper

Paper
Film/Fiche
Digital

Film/Fiche

Digital

Paper

Paper

l Film/Fiche

Digital

| Paper

]

-

Paper
l-'slrvl/-l;'l(*ll«-
Digital
Paper

Film/Fiche

* ¥ -

£



Section E: RECORDS RETENTION SCHEDULE (RC2)qt0r of 51

See instructions before completing this form

Audited means: the years

e;uo*‘n;f’?%&ﬂﬁﬂh" records
have been audited by the

ate and the

audit report has been

Brown County

local government entity)

Schedule

.
1 Number
RCR-31B
BCR-35
BCR-35A
BCR-358
BCR-36
BCR-36A
| BCR-36B
BCR-37
| BCR-38
BCR-38A
| BCR-38B
BCR-39
BCR-39A
BCR-39B
BCR-40
i BCR-41
' BCR-41A
| BCR-41B
| BCR-42
| HCR-42A

} BCR-42B

’ BCR-43

SAO-/LGRP- RC-2

| _
| @
| Record Title and Deseription

‘ (3)

Retention Period |

il

I Plat Books

l

Plat Index

Plat Index

‘ Plat Index

I Power of Attorney Record
; )

I - S
Power of Attorney Record
| Power of Attorney Record

Railroad Lien Records

Recognizance Lien Discharges

I Recognizance Lien Discharges

Recognizance Lien Discharges

Recognizance Liens

Recognizance Liens

Recognizance Liens
Record of State Highway
Easements

Unemployment Tax Lien

Unemployment Tax Lien
1 Unemployment Tax Lien
Unemployment Tax Lien Releases

Unemployment Tax Lien Releases

- —

" Unemployment Tax Lien Releases
, )

Uniform Commercial Code
| (uees)

. Permanent
} Permanent
| Permanent
— -

{ Permanent

) Permanent

l Permanent

Permanent

l Permanent

l };(-l‘mnnonl
Permanent
[ Permanent
‘ Permanent
| Permanent

Permanent

Permanent

Permanent

| Permanent
Permanent

Permanent

| Permanent
Permanent
| Six years,
provided
audited, for

federal UCC ten |

(Part I & 2), Revised August 2014

(urtt)

released pursuant to
-Sec. 117.26 O.R.C.

Recorder

(4)
Media Type

f—
Digital
Paper

' Film/Fiche

Digital

Paper

I-'ilm/l“i('h;'
Digital
!;‘1p|-r
I l’dbm’
Ifilm/l-'ic;v
Digital
| Paper
Film/Fiche
Digital
l Paper
l’.mvr
Film/Fic h('
Digital
: ]’.lp('r
{T-‘ilm/l-‘irhv

’ l)igll—;ll

Paper




Section E: RECORDS RETENTION SCHEDULE (RC-2)

See instructions before completing this form

AuPited/mbans: the years
encompassed by the records
have bean audited by the
Auditor of State and the

Brown County

(local government entity)

(n B
Schedule (2)
. Record Title and Description
Number

’ V ; ymris

' Uniform Commercial Code

| (UCC's)

!

BCR-43A

‘ Uniform Commercial Code
| (uee's)
[

BCR-43B

BCR-44 | Veteran's Burial Plats

BCR-44A | Veteran’s Burial Plats

t

BCR-44B | Veteran's Burial Plats

BCR-45 Veteran's Grave Registration

BCR-45A | Veteran’s Grave Registration

BCR-45B Veteran's Grave Registration

, Veteran's Girave Registration

BCR-46
| Index ) .
BCR-46A Veteran's Grave Registration
- Index
Iy - 'e Cravn ."\; g 1
BCR-461 Veteran's Grave Registration
o | Index 7 .
BCR-47 | Workmen's Compensation Lien
BCR-47A Workmen's Compensation Lien
BCR-478B l Workmen's Compensation Lien
RCR-48 Workmen's Compensation Lien
Index B
BCR-48A { Workmen's Compensation Lien
‘ Index
BCR-48R Workmen's Compensation Lien
| Index

SAO-/LGRP- RC-2 (Part | & 2), Revised August 2014

dtuitreport has been

Recorder released Pt
Sec. 117.26 O.R.C.
H Oy
’ (3) ‘ (h)
' Retention Period Media Type
r l
| Six years,
provided |
I audited, for | Film/Fiche
federal UCC ten |
| years
| Six years |

provided
j audited, for
federal UCC ten
| years

Permanent
| Permanent

Permanent

Permanent

o

Permanent

Permanent

Permanent

Permanent

Permanent

Permanent

Permanent
| Permanent

l Permanent

| Permanent

| Permanent

] Digital

l Paper

] Film/Fiche ) ¥
Digital § K

V Paper ’ 4

| [:lIIIJE"i('lll" Bs

i Digital _ ¥
Paper A

' Film/Fiche

l Digital g

I—l’.lp('l‘

Film/Fiche
Digital
! Paper

Film/Fiche

l Digital




Audized.megRg: the years
encompassed by the records

Section E: RECORDS RETENTION SCHEDULE (RC-2) have been audited by the

See instructions before completing this form

Auditor of State and the

ke L

Brown County

(local povernment entity)

(1
Schedule
Number

BCR-49
B(;R—4 9A
BCR-498
BCR-50
BCR-51
l;(lR-S 1A

BCR-51R

| BCR-52

BCR-52A

BCR-52B

BCR-53

BCR-54

BCR-55

BCR-56

BCR-57

BCR-58

BCR-59

SAO-/LGRP

(2)
! Record Title and Description
[ -

Child Support Lien Records
| Child Support Lien Records
| - S

| Child Support Lien Records

| Corporate Franchise Liens
’ Miscellaneous Index

Miscellanecous Index

’ Miscellaneous Index

| Township Zoning Resolutions
Township Zoning Resolutions

| Township Zoning Resolutions
j i

[

Applications for Employment

Attendance Records/Reports

—

Bank Deposit Receipts

Bank Statements

' Bids (successful)- copies of
successful bids to provide goods
and/or services.

Bids (successful) - Original, if
made part of a contract and filed
with the contract.

Bids(unsuccessful)

Recorder

(unit}

(3)

Retention Period

|
Permanent

| Permanent

! Permanent

| Permanent
{ ,

Permanent

' Permanent

Permanent

| Permanent
Permanent

Permanent

| One year from

i receipt
[hree years

! provided

~audited
Three years

\ provided

| audited

‘ Three years
provided

| audited
Three hscal
years from
expiration of

| contract 7
Fifteen fiscal
years from
expiration of

__contract

I

Two years after

| letting of the
| contract

RC-2 (Part | & 2), Revised August 2014

| Paper/Digital

GUdl‘iTU‘JUIl iaJg bw L]
rcleased pursuant to
Sec. 117.26 O.R.C.

(4
Media Type

Paper

Film/Fiche

l)igil;llw )
Paper
Paper
Film/Fiche

Digital

Paper
Film/Fiche

Digital

Paper

Paper/Digital

Paper

Paper

Paper/Digital :

Paper/Digital




Section E: RECORDS RETENTION SCHEDULE (RC-

See instructions before completing this form

.. Page 9of1
Auditad Theans: &e years
%gcompaased by the records
ve been audited by the
AuditoirofiSiato-ancths-

Brown County Recorder
v(incal govcn;n:m'cnmy; - {uy)
5_ |- - T - T, = - - }_—‘_ - - - "—' -
Ly |
Sch(etgulc J . ) - .(3) : (4)
Number } Rcecord Title and Description . Retention Period Media Type
|
———— - - + — B - —_——— - - —_———— —_— —_— o my cmf——m e =
I Three years '
BCR-60 Cancelled Checks provided ) Paper
U (R | audited B
. y . “’HC(‘ y('.ns
. > - o
BCR-61 '(,ash f)r Daily Pay-In Receipt to previded | Papar
[reasurer
e 3 e e | audited o
BCR-62 Contracts Fifteen years l ’apcr
T\ | after explrm(m ~ o
BCR-63 Correspondence | One year l’apc"/Dlg)lal
Babes _jforrespendenct _____jOueyer }_w,
BCR-64 Docd lnfornmtmn Ghtets One year Paper /Digital
LBCR-() 5 L)vod ! O 3 One year Papnr/Dlgnal
i T T Hnoe_y-/.oars T
BCR-66 Department Budgets provided ’ Paper/Digital
_ o o _audited o

! 'Ihree years
provided
audited

|
|
|

I BCR-67

xpense Reports

-

i
|

r_,—
| BCR- 68

mmmmg Manl Log Onc year

| 'i‘vt{rec;e:rs 7
BCR-69 Invoice - Copies provided
audited

Outgmng, Maxl Log

BCR-70 One yu\r

| Two ye.nrq after
! ' employee

| terminated 1
| | burge
| | extraneous
i1 record. Retain
retirement
waivers,
service record
| | and leave
I balances.
Three years |
Purchase Orders provided
o~ audied

Personnel records

R

SAO-/L.GRP- RC-2 (Part 1 & 2), Revised August 2014

B __&;,e_q.117.26 0.ix

Paper/Digital

Ap(‘r/mg,)m]

{ Paper/Digital

Pdel/Dl}.,ltd]

Paper/Digital

| Paper/Digital

audit report has boen

“released pursuani to
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Page 10 of 10

Section E: RECORDS RETENTION SCHEDULE (RC-2)

See instructions before completing this fornt.

Brown County Recorder
l(;al ;vuvernAm nl'umlyl_'w T (mll) i
—— mpfe mees = e memm = s aw ——r— e e
|
Sch(etiu]c . @ . I .(3) . .(4)
Number Record Title and Description Retention Period | Media Type
- - | Threeyears |
{ BCR-73 Receipt Book provided Paper/Digital §
L__ o~ . . . _|audited }
! BLR 74 Re turned Unrorordcd Log One year ’apor/l)[g,ntal
13 Payroll Wnrkshccts, Time ln;;ut 1 -
Worksheets, Time Cards, Payroll | Three years [
BCR-75 Timesheets, Departmental | provided ‘ Paper/Digital |
| Timesheets, Leave Requests, and | audited |
__ | oBES Reponts S S
BCR- 76 ! Audit Sheets One year | paper/igital |
BCR-77 Fee 9ummar1e~ ' lcnycars TPapor/Dlgltal .
K BCR-78 /\pproprmtmn Lcdgers Ten years | Paper/Digital |
’ BCR-79 Mxhhry Reu)rdfxpungcmcnt Permancnt Paper{Digital
| - | Request Forms ) until expupged | 77770
M arpe | .
| BCR-80 D214 (Milivary Discharge) Ten years. | Paper/Digital |
- Request Forms for Copies _,_ o, e
! BC R 81 Modlrm(l Renovery FForm (“opxec I('n years Paper/Digital

SAO-/L.GRP- RC-2 (Part | & 2), Revised August 2014

eqﬁ‘i thr‘ \,’n'}r N
g by the reco
dhc’s by tne

pudited m rds

Aud\tor o !
audit report has l‘:;so
released purau_g "
sec. 117 260 ORG.
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